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King High School
First Responders 
2018 - 2019
	Teacher Needs
	Point of Contact  

	Statement of Leave 
	Ms. Mattox – Bookkeeper – Main Office

	Supplies
	Department Head

	Discipline Referral Resolution 
	Grade Level Administrator

	Instructional Technology
	Ms. A. Jelks – Rm. 1033

	Infrastructure Technology (Windows and VM Password Reset / Computer/Phone Issues)
	Ms. Edwards – Email – Help Desk – Red Telephone Icon

	Payroll
	Ms. Mattox – Bookkeeper – Main Office

	Direct Deposit
	Ms. Mattox – Bookkeeper – Main Office

	Worker Compensation
	Ms. Mattox – Bookkeeper – Main Office

	Injury Report- Staff
	Ms. Mattox – Bookkeeper – Main Office

	Injury Report- Student
	School Nurse  - Ms. Ransom – Media Center

	Student Attendance 
	Mrs. Watson / Ms. Bridgeman -  Attendance 
                                                     Secretary

	Parent/Teacher Conferences
	Counselors/Grade Level Administrator

	Student Grades
	Mrs. Blakley / Counselors

	Fieldtrip Transportation 
	Ms. Coleman – Main Office

	Early Leave
	Ms. Mattox – Bookkeeper – Main Office 

	Extra Curricula Calendar 
	Ms. Blakley – Main Office

	Computer Lab Reservation
	MLK Bookings/ Mr. N. Williams Rm. 181

	Media Center Reservation 
	Dr. Willis- Media Center

	Laptop Cart 3, 4, and 5 -  Reservation 
	Mrs. Denham-Shabazz – Senior Hallway

	Athletics 
	Coach Mapp - Gym

	Student Lockers 
	Ms. Taylor – Senior Hall

	Lost and Found
	Rifle Range - NJROTC

	Textbooks
	Mrs. Truss – Counseling Center

	School Safety Plan
	Mr. Butler / Mr. Wilkerson 

	Testing
	Mrs. Denham-Shabazz – Senior Hallway

	Student Medication 
	School Nurse  - Ms. Ransom – Media Center

	TKES Questions
	Grade Level Administrator 

	Student Absent Excuses
	Mr. Burrell – Security Desk


